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POLI CY:

It is the policy of the Division of Adm nistration, as
requi red by Executive Orders MIF 96-50 as anmended, that
all software and equi pnment procured by the Division nust
be Year 2000 conpliant. The systenms nmust not produce
incorrect results prior to, during, or after the Year
2000 as a result of processing, storing, or displaying
dat e dat a.

PURPGOSE

To define Year 2000 conpliance, establish criteria for
the use of dates within information systens, and set
forth related rules governing the acquisition of data
processi ng equi pnment, software, firmwvare products, data
processi ng services and/or custom conputer itenms or
servi ces.

APPLI CABI LI TY:
This policy shall be applicable to all enployees in al

sections of the Division of Adm nistration, both general
appropriation and ancillary appropriations.



Al'l hardware and software, firmwvare products, information
systens or conputer itenms or services, nust be Year 2000
conpliant at the date of acquisition or achieve Year 2000
conpliancy by an agreed upon date at no additional cost.

This policy applies to all information systems within the
Di vi si on of Adm nistration, including hardware, software
and applications systens on nmai nframes, servers, and
personal conputers.
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V.

DEFI NI TI ONS:
Year 2000 conpliant nmeans neeting the following criteria:

1) Al dates stored on external nedia shall be stored in
a standard date format that includes a 4 digit year
representing century and year (CCYY),

2) The systemw |l not end abnormally or give incorrect
results during operation prior to, during or after the
Year 2000 as a result of processing, storing, or

di spl ayi ng dat e dat a.

3) Any date cal cul ation software provided nust produce
correct results processing date data within and between
the twentieth and twenty-first centuries. This would

i nclude any software provided for: conputation of date
range (time) periods, conputation of future dates, |eap
year determ nati ons, day-of-week determ nati ons, day-of-
year determ nations, collating sequences used in sorts
and merges, conparisons deternm ning which date is earlier
or later, and any other usual manipul ati ons of date data.

PROCEDURE
Vendors wishing to sell software, data processing

services, or conputer systens to the Division of
Adm ni stration shall be required to certify that their

products are Year 2000 conpliant. If the vendor cannot
provide that certification, they shall state the date on
whi ch the necessary upgrades will be nade available to

the state at no additional cost. In no case shall this
date be |l ater than June 30, 1999. The attached sanple



Year

2000 conpliance clauses or equival ent | anguage shal

be included in any contract for information systens
entered into by the Division of Adm nistration.

VI . RESPONSI Bl LI TY:

The Office of Information Services is responsible for:

Answering technical questions relating to this
policy and interpreting Year 2000 conpli ance

Working with the Division of Adm nistration sections
to assess the inpact of the Year 2000 on their data
processi ng systenms and software.

Coordi nating required updates to the Division of
Adm ni stration devel oped software.
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Each

Eval uating Year 2000 conpliance on the Division of
Adm ni stration mainframe and servers, including

har dwar e, operating system and systemutilities;
identifying the necessary initiatives; requesting
sufficient resources; and scheduling approved system
upgrades or replacenent.

section head is responsible for:

Complying with the provisions and spirit of this
policy, and

Communi cating this policy and all updates to all
enpl oyees in his/her section, and

Enforcing this policy, and

Ensuring that Year 2000 conpliance criteria are

i ncorporated into all solicitations and contracts
for data processing systens, software or services.
Working with the Office of Information Services
staff to assess the inpact of the Year 2000 on their
data processing systens and software.

Justifying any additional resources required to



VI .

VI,

assure Year 2000 conpliance and participating in
devel opnent of associ ated budget request. Ancillary
sections will be required to budget and fund any
associ ated hardware and software acqui sitions.

Schedul i ng the upgrade or replacenment of all non-
conpliant systenms to ensure Year 2000 conpli ance.
The associ ated resources, work plans, and funding
must be schedul ed to ensure conpletion on or before
June 30, 1999.

EXCLUSI ONS:

The provisions of this policy may be waived for

acqui sitions | ess than $1000, or as deternined by the
Deputy Undersecretary in witing.

VI OLATI ONS:

Enpl oyees found to have violated this policy may be

subject to disciplinary action up to and i ncl udi ng
term nation.



Sanpl e contract | anguage

Year 2000 conpliance

Vendor certifies that the products acquired under this
contract presently neet all the Year 2000 conpliance criteria
specified by the State, or warrants that it shall achieve Year
2000 conpliancy by , 199 . Any upgrades
needed to achieve this conpliancy shall be provided to the
State at no extra cost and shall be provided before or by the
above stated date. Year 2000 conpliancy is defined as foll ows:

1) Al dates stored by the product on external nedia
shall be stored in a standard date format that includes a
4 digit year representing century and year (CCYY),

2) The product will not end abnormally or give incorrect
results during operation prior to, during or after the
Year 2000 as a result of processing, storing, or

di spl ayi ng dat e dat a.

3) Any date cal cul ation software provided by the vendor
must produce correct results processing date data within
and between the twentieth and twenty-first centuries.
This would include any software provided for: conputation
of date range (tinme) periods, conputation of future
dates, |eap year determ nations, day-of-week

determ nations, day-of-year determ nations, collating
sequences used in sorts and merges, comparisons

determ ning which date is earlier or later, and any other
usual mani pul ati ons of date data.

4) The term "product” as used herein refer to those
goods or services supplied by the Vendor under this
contract. The Vendor shall not be held responsible for
errors introduced by failure of other products that nmay
exchange data w th Vendor:=s product.

Not wi t hst andi ng any other provisions to the contrary regarding
warranties or renmedies for breach, the remedies available to
the State shall include forthwith repair or replacenent of any
provi ded product whose non-conpliance is discovered and
reported by the State to the Vendor.



